POLICY STATEMENT
ON
HARASSMENT PREVENTION

The Commonwealth of Kentucky does not tolerate harassment of any kind. All
employees must avoid offensive or inappropriate behavior at work and are responsible
for assuring that the workplace is free from harassment at all times. Types of prohibited
conduct include, but are not necessarily limited to, harassment because of one’s race,
color, national origin, sex, age, religion, sexual orientation, gender identity, veteran
status, disability or political affiliation.

Examples of prohibited conduct include, but are not limited to, threatening, offensive or
unwelcomed conduct including: abusive verbal language directed toward an individual
because of sex, race, color, age, religion, national origin, or disability; lewd or obscene
comments about an individual's body, attire, or gender, including abusive comments or
terminology addressed to a specific employee; vulgar or indecent gestures, language, or
jokes; bringing or displaying a lewd or obscene object, book, magazine, photograph,
cartoon, calendar, picture, or similar item into the workplace; or use of computers to
transmit, solicit, display, or download lewd or obscene messages or materials.

Complaints of harassments will be promptly and carefully investigated. All employees
are assured that they will be free from any and all reprisal or retaliation from filing such
complaints. Further, all employees are assured that they will be free from any and all
reprisal and retaliation for participating in an investigation of harassment.

Any employee who has a complaint of harassment at work by anyone, including
supervisors, co-workers, visitors, clients, or customers, has a duty to immediately bring
the problem to the attention of his or her supervisor. If the employee’s supervisor is the
subject of the problem, the employee has a duty to immediately notify his or her second-
line supervisor of the problem. Employees may also bring the complaint to the attention
of the agency EEO Coordinator, or the State EEO Coordinator at (502) 564-8000. Any
supervisor receiving a complaint of harassment shall report the complaint to the agency
EEO Coordinator or the State EEO Coordinator. Failure to do so shall be grounds for
disciplinary action.

The investigation will include, but shall not be limited to, interviews with all relevant
persons including the complainant, the accused, and other potential withesses.
Employees are assured that the privacy of the complainant and the person accused of
harassment shall be protected to the fullest extent permitted by the circumstances.

The appropriate host agency will review its findings with the complainant at the
conclusion of the investigation. If the investigation reveals that the complaint appears to
be valid, immediate and appropriate corrective action, up to and including discharge will
be taken to stop harassment and prevent its recurrence.
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